UMIVERSITY

UCPath without Salary (WOS) Compensation Rate Code Guide

This Job Aid supports the Course WFA-210 Pay Groups and Compensation.

When entering a 0% FTE appointment, Locations must carefully select the Job Code/Title and
Compensation Rate Code to avoid unintentionally placing employees in the WOS pay group.

Impact of WOS Pay Group Assignment

e UCPath excludes employees in the WOS Pay Group from payroll and nightly benefits
processing.

e Their benefits eligibility fields do not populate, and they cannot access benefits through
Employee Self Service.
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Position Data Guidelines
Only assign a WOS title if the appointment is intended to be Without Salary.

e Assigning a Job Code that contains WOS does not automatically place an employee into
the WOS pay group

e UCPath Workforce Administration (WFA) audits records monthly to identify employees
assigned to WOS titles who are not placed in the WOS pay group.

If an employee is placed in a WOS title but the system does not derive a WOS pay group,
UCPath WFA updates the Compensation Rate Code to UCWOS.

e The UCPath system auto-assigns a WOS pay group only if the UCWOS Compensation
Rate Code is entered.
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Note: Carefully review the intended appointment type before assigning WOS titles.

Earnings Code/Pay Group Guidelines

Compensation Rate Codes and Earnings Codes can also impact pay group assignments and
benefits eligibility processing outcomes.

Entering a WOS earnings code in Job Earnings Distribution (JED) along with the UCWOS
Compensation Rate Code causes UCPath to default the employee’s pay group to WOS. The
pay group remains unchanged if the Compensation Rate Code field is blank or set to a different
value.

e When an employee defaults into the WOS pay
group based on the JED Earnings Code and
Compensation Rate Code, benefits eligibility fields
do not populate. As a result, the employee is
excluded from UCPath Benefits Automated
Eligibility processes and cannot access Employee

Self Service functions.
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. When processing a hire template, review the
Compensation Rate Code field carefully.

e -. e Leaving the Compensation Rate Code field
sumans w1 Dlank allows the system to assign Pay Groups
" based on key job attributes.

e Entering the UCWOS rate code without a true Without Salary appointment places
employees in the WOS pay group, which may result in unintended processing issues.
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