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Employee Lifecycle - View Workforce Job Summary 

This simulation reviews how to view a summary of Jose Merced's job data actions in UCPath. 

 

This simulation is for informational purposes only. The task included in this simulation is 

performed by those with the appropriate UCPath security role. 

 

 
 

Step Action 

1. The following task is covered in this demonstration: 

 - View a summary of Jose Merced's job data actions. 
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Step Action 

2. Many HR roles use the Workforce Job Summary page to view the job data 

actions for an employee. 

 

Let's take a look at Jose Merced's job summary. 

3. Click in the Legal Last Name field. 

 

4. Enter the desired information into the Legal Last Name field.  

 

For this example, enter merced. 

5. Click the Search button. 
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Step Action 

6. The Search Results show all rows matching your search criteria.  

7. Click the scroll bar to review more data.  

8. Click the scroll bar to review more data.  

9. Click the Select button to open the employee's data. 
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Step Action 

10. The three actions completed for Jose Merced appear in the Workforce Job 

Summary page: 

1. Hire (bottom of the list) 

2. Pay Rate Change (middle of the list) 

3. Termination (top of the list) 

 

Typically, there are many actions for an employee during their career at UC. 

11. Click the Job Information tab. 
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Step Action 

12. Click the Work Location tab. 
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Step Action 

13. Click the Salary Plan tab. 

 

 
 

Step Action 

14. Click the Compensation tab. 
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Step Action 

15. Click the UC Job tab. 
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Step Action 

16. You have viewed a summary of Jose Merced's job data actions in UCPath. 

End of Procedure. 

 

 


