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Foreign Source Income Statement 
This Job Aid supports information learned in Video EMP111  

All employees working outside the United States must complete a Foreign Source Income 
Statement form regardless of U.S. citizenship status. This form should be uploaded and 
attached to the Out-of-State Income Tax Withholding eForm, which must then be completed 
and submitted. Completing these steps ensures that the appropriate tax status is 
established within UCPath. 
International hires who are not U.S. citizens, do not reside in the U.S., and perform their 
work in another country are not subject to FICA or other U.S. taxes. However, they are 
responsible for complying with their home country's income tax laws 
No further action is required by the international hire department or any UC department or 
organization once these steps are completed. 

Navigation: Menu > Income & Taxes > Forms > Foreign Source Income Detail 

Complete the PDF form 
Depending on your browser settings, the form may either open directly in your browser or 
download to your device. If it downloads, locate the file in your downloads folder and open it. 
In either case, you can enter your responses directly into the form. 
Note: In the upper right corner of the form (see image below), select the form instructions 
link to review a comprehensive job aid with step-by-step guidance for completing the form 
accurately.Complete SECTION 1: KEY INFORMATION 
Complete all required personal information fields, including your Employee ID, as instructed 
on the form. 

https://youtu.be/u8elZjOP6Qo
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Complete SECTIONS 2 and 3: 

Follow the on-screen instructions to complete 
Section 2 and Section 3 of the form. 

o Section 2 relates to employment 
income. 

o Section 3 relates to academic 
scholarships and fellowships. 

Complete SECTION 4 – PAYEE SIGNATURE: 

Important: This step is required—UCPath will not process the form without a completed 
certification section. 
Please ensure the following actions are taken: 
• Select the check box to certify that all the information provided is true and accurate. 
• Enter your printed name and title in the designated fields. 
• Sign and date the form to finalize the certification 

Next Steps: Completing the Out-of-State Income Tax Withholding Process 
After you complete the Foreign Source Income Statement form, upload it to the Out-of-
State Income Tax Withholding eForm. 

All international employees, regardless of citizenship status, who move to the United States 
are required to submit a new Out-of-State Income Tax Withholding eForm. This is 
necessary to cancel international residence and establish a U.S. state of residence for tax 
purposes. 

Non-Resident Alien (NRA) employees must also update GLACIER with their date of 
departure and date of return when they reenter the U.S., to ensure accurate tax reporting 
and compliance. 
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