UNIVERSITY

UCPath Out-of-State Tax Withholdings eForm

CALIFORMIA

This Job Aid supports information learned in: Video EMP111

Employees who work outside of the U.S., whether U.S. citizens or not, and relocate to the United
States are required to submit an updated Out-of-State Income Tax Withholding form. This will
cancel their international tax status and set up a new tax status for the U.S. state from where they
will be working.

All employees who work outside of the U.S., whether U.S. citizens or not, are required to complete
a Foreign Source Income Statement form, upload and attach it to the Out-of-State Income Tax
Withholding form and then complete and submit that form. This sets the proper tax status and
situation with UCPath. International hires who are not US citizens, do not reside in the US and who
perform their work activities in another county, are not subject to FICA or any other US tax. They
are, however, responsible for reporting income per their country's tax laws.

Non-Resident Alien (NRA) employees must update GLACIER.
e Update or make changes to an existing Out-of-State Tax Withholdings eForm
e Submit the Foreign Source Income Statement form
e Withdraw (or cancel) your existing tax withholdings eForm

Navigation: UCPath ) -

M e n u > I n CO m e & Home Personal Information Income & Taxes Benefits & Retirement Accruals & Leaves Help
> >
Ta Xes F orms Income & Taxes Payroll Information Payroll Resources Forms Tax Statements
- - Acce: ces to review and update

O Ut Of State I ncome your Income & tax information Paychecks Expedited Pay Through Pay Card Pay Card Consent Federal Withholding (W-4)

Tax With holdings Direct Depasit Employee Calendars Wage Payment Consent CA State W-4 (DE-4)
Verification of Employment Salary Overpayment Portal Foreign Source Income Detail

View Pay Record Via AYSO Online 1095-C Consent

View Online 1095-C
View Online W-2/W-2c

Enroll to receive W-2/W-2c

Completing the eForm

UCPath dlsplays the Form « Home  PersonalInformation  Incomeg&Taxes  Benefits & Retirement  Accruals&leaves  Help
. Tax Withholding eForm Hub
Information Page. Take a
. 77 Form Information Page Welcome to the Out-of-State Tax sForm Hub
moment to review the - Here you can submit,update o iew your OutofState Tax eForms
inf ti thi d i Submit When Should | Use the Out-of-State Tax Withholding eForm?
Information on tnis page an —— Use hs eFormif you e andlor workcutside of Galforia i e 0
A + Request state tax withholding for a different stats
then select Submit to start —  Upase o sing ot e o scion
& + Correctinformation related to your tax residency
you re Form ) If you need your paycheck to reflect out-of-state tax withholding, you're in the right placel

Before Submitting an eForm

+ Review your home address in UCPath to make sure it correctly reflects your current state of residence
+ Go to UCPath > Personal Information > Personal Summary > Addresses

+ Review your current tax setup in UCPath > Income and Taxes

D + If your tax status needs correction, submit your Out-of-State Tax Withholding eForm here

What You Can Do Here

- Submit a new Out-of-State Tax Withholding request
+ Update a request you've already submitted
+ View the status of your request

Helpful Tip
Depending on the state, you may need to complete additional tax forms. UCPath will notify you if we need additional documents after submission
Processing Time

UCPath reflects most updates within one or two payroll cycles.
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UCPath Out-of-State Tax Withholdings eForm

Submit, Update, or View: Tax Withholding eForm Hub

Make your selection to Bemm UCPath

Su bmlt a new eFOrm, ¢«  Home Personal Information Income & Taxes Benefits & Retirement Accruals & Leaves Help
update or WlthdraW an Tax Withholding eForm Hub
., . I Form Information P Sty
existing, or view an |‘ = | —_ seomw 7] [ ]
. . %l Submit
existing eForm. Empi Recard Eqnto v
5 Update
Name Begins With  ~
Enter your information S —
T D legins d
into the search criteria I =

fields.

Employee Information (read-only)

UNIVERSITY

The top section of this eForm i UCPath
iS read_only, Whether you're - }:hjme . Personal Information Income & Taxes Benefits & Retirement Accruals & Leaves Help
Tax Withholding eForm Hub

SU bmlttlng It for the flrst tlme Or = | Out-of-State Income Tax Withholding : Withholding Information Form ID 325457 (NEW) =
updating it. -

lives in & state cther than Calfiomia. Employses are categorized as one of the following:

anded by the Miary Spauses Residency Reisl Act.

Lax withholding. They may be subjact to stale income fax wilhhaking in the state in which they are working

Please Nots: An asterisk (%) 163 1o 3 field name insicates & required field

Employee Information

Empl ID: 10004983 Name: LVD-Max LVD-Sang
Job Title: PROF-AY Department: E31900 LITERATURES, LANGUAGES & CULTU

Last 4 Digits of SSN 3051

Home Address

o Review the auto-populated information. If you wish to update your address and state of

residence, click the Override [
Address toggle button. Bomm UCPath O wwowe EIEY o

« Home Personal Information Income & Taxes Benefits & Retirement Accruals & Leaves Help

e Note: The State of Tax Withholding eForm Hub
Residence field requires you

to Clle on the SearCh ICOﬂ Q Check the “Override Address” checkbox to be able o edit the *Home Address” fields.

Check the “Miltary Spouse (MSRRA)" checkbox if you are & mitary spouse claiming CA state tax exemplion under MSRRA
to f| n d yo ur State *** Changing Address Information Below will not Update Address Information in UCPath ™

Military Spouse (MSRRA) | ] Override Address | ]

Address Line 1: 300 Lakeside Dr Address Line 2: Dummy 100

City: Oakland State: WA Washington
Postal Code: 94612
Type of Request: Request New *State of Residence a

Employee Contact Information

Home Telephone | | “Preferred Email |UCPATH Tester@university

Add or update your
telephone (optional) and
email (required) here
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UCPath Out-of-State Tax Withholdings eForm

Non-Resident of California

If you put any state other than California in the previous section in the State of Residence field,
then this new section will appear.

This section appears if you identified a state outside of California in the previous section. If you are
completing this for the first time, note that all fields are required. There are two toggle buttons that
you may use if they apply to you: End Date Unknown/TBD and Additional State Withholding.

CPath e -
i U Pat LVD-MaxLvD-Song O/ sUN Signout
« Home Personal Information Income & Taxes Benefits & Retirement Accruals & Leaves Help

Tax Withholding eForm Hub

Non-Resident of California

Use this section if you are a non-resident of the State of California, have claimed exemption from California income tax withholding on your UC W-4/DE 4 forms and are earning compensation, while working in the city, county
and state listed below. Use the Start Date to indicate the day you started earning compensation at that location and the End Date for when you expect it to end. Use the End Date Unknown/TBD checkbox if the assignment is
indefinite

End Date Unknown/TBD :
= . Additional State |
s q Withnaldings |||

A Note: The End Date field will disappear if you toggle on the End Date Unknown/TBD
button.

A Important: If you reside outside of the United States, use the search icon as depicted
above under the State of Resident field to find Foreign Country (FC). Then use the
County field in the Non-Resident of California section to list your country.

File Attachments

Current tax withholding requirements and forms for states with income taxes can be accessed via
the hyperlink shown below, titled State Tax Forms. Select the appropriate form(s) if this applies to
your situation.

This is also where you can upload your Foreign Source Income Form, if applicable.

A Note: States require formal notification for income tax obligations through the completion of
State Tax Forms. Be sure to read and follow all instructions carefully. If uploading more
than one attachment, use the Description field to identify it as State 1, unless you are
residing in multiple states.
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UCPath Out-of-State Tax Withholdings eForm

1. If you are downloading

Tax Withholding eForm Hub

a State Tax Form, File Atachments .
then select the form s s 8 s 505 T
from the hyperlink EK
below the list of states. o

2. Complete the form on two
your own. dws e+ 957 ey, 10 g el s f 0¢ ok e ke

3. Upload the form to the q JR— Vew Ottt e —
attachments by ) [Vew | st Taurom SeftSendoe_ Employee. Actons VO 81 docx =
selecting the Add =] I

button.

Form Action Items:
Acknowledgement, Comments (if applicable), and Submit

Form Action Items

This eForm cannot be
submitted without the i

‘ I understand that | must submit a new UCPath Center Out-of-State Income Tax Withholding Form when my assignment in the state listed above ends.
Acknowledgement. Add
Comments if applicable, and
then select the Submit button [ Comments
to complete the application.

1

5 ) I certify to the best of my knowledge that the above information is true, correct and complete.

e PP APt e et A ettt 3

Withdraw or Update a Tax Withholding eForm

If you have previously submitted an Out-of-State Tax Withholding eForm and you now wish to
cancel it, please follow these steps:

Follow the same navigation as instructed on page 1 of this job aid, Open your existing eForm from
the search window: Menu > Income & Taxes > Forms > Out-of-State Income Tax Withholdings

e Once on the Tax Withholding eForm Hub, select either Update or View and enter your
search criteria.

e If you want to cancel your tax withholding, then scroll to the bottom of the eForm and select
the button to Withdraw button.
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UCPath Out-of-State Tax Withholdings eForm

e If you want to make changes to your existing eForm, then make your desired changes and

Submit.
!.:Eumwa UCPath @ @ Jerome Mcneil Sign out
« Home Personal | Information Income & Taxes Benefits & Retirement Accruals & Leaves Manager Hub Help
Form Page E
L (=] (o |
: W - - fl
{
. =) =
‘m (=] T
Add
Form Acti Item:

e
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