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Guide to Enrolling in Benefits – Open Enrollment 2026 

Last Modified on October 22, 2025 

This job aid supports information learned in Open Enrollment 2026 Overview. 

Open Enrollment (OE) provides you with the opportunity to enroll and/or make changes to 
your benefit plans for you and your family members. This document provides guidance on 
completing your elections in UCPath during open enrollment for the 2026 plan year. 

Open Enrollment Dates 
Start: Thursday, October 30, 2025, at 8 a.m. (PT) 

End: Friday, November 21, 2025, at 5 p.m. (PT)  

You must submit your Elections by 5 p.m. (PT) on the last day of Open Enrollment to 
take effect. 

Before You Begin 
1. Use a current version of Safari, Google Chrome, Firefox, or Microsoft Edge to

complete Open Enrollment in UCPath.
2. Enable pop-ups in UCPath before you start the enrollment process. Refer to the

Enable UCPath Pop-ups job aid.
3. If you plan to add dependents, ensure you have their personal information ready

before you begin making changes.
4. Changes to life insurance and voluntary disability plans are not available during Open

Enrollment. Changes to these plans can be made year-round by completing the
Evidence of Insurability process.

Eligibility 
• Log in to UCPath.
• Scroll down the UCPath Homepage to

review your benefit eligibility level.
Possible options are Full, Mid, Core,
Postdoc, Graduate Student, or
None.

If your benefit eligibility level is Full, Mid, or 
Core, you can access ALEX, UC’s online 
benefits decision support tool. ALEX can help you compare options and choose the plans 
that best fit your needs and those of your family.  

I Have No Changes 
Open Enrollment gives you the opportunity to review your benefits and make updates, but it 
is not required. If you want to keep your current benefit plans for 2026, no action is required 
– except for Flexible Spending Accounts (FSAs).

https://youtu.be/mtI4RfMchrI?si=fLwNMJtrcYIwp5Ie
https://spwebserv.ucop.edu/SelfServiceUsers/PORplayer/index.html?Guid=30f5abc7-47fd-4aeb-ada5-356d97e6ad32
https://ucpath.universityofcalifornia.edu/
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If you are enrolled in a Health FSA or Dependent Care FSA and want to continue 
participation in 2026, you must re-enroll during Open Enrollment. 

 Exception for 2026: UC is introducing a new High Deductible Health Plan. As part 
of this change, the CORE plan and the current Health Savings Account (HSA) plan 
will end. Employees currently enrolled in these plans will be automatically converted 
to the new Health Savings Plus plan – unless they take action during Open 
Enrollment and elect a different plan.  

• When you are ready to begin your Open Enrollment, scroll back to the top of the Homepage
and select the Enroll Now button in the UCPath banner.
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Step 1: Open Enrollment Welcome 
Review the information on the Open Enrollment Welcome page. This section provides an 
overview of possible actions you can take during Open Enrollment. As you navigate through the 
enrollment steps, the status will update to reflect your progress.  

• After reviewing the information, select the Next button.

Step 2: Review the Self Service Acknowledgements  
In the Self Service Acknowledgements section, carefully review the reminders provided. 

• Select the I have read and acknowledged the above reminders check box and then
select the Save button.
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After you save, UCPath displays a confirmation banner at the top of the page that reads Your 
changes are successfully saved. 

• Once you see the confirmation, select the Next button.

Step 3: Make 2026 Benefit Selections  
The Benefits Enrollment page displays the benefit plans for which you are eligible. You can view 
your benefit plans either as tiles or in a list. Use the List View button  to switch to the list.  

When you first enter the Benefits Enrollment page, your plan Status displays as Pending 
Review. The status will update as you complete your elections.  
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• When you are ready to make your elections, select the appropriate plan tile or the Review 
button to access the plan.  

 

Use the Plan page to select a plan and add or remove your dependents from a plan. For additional 
plan details, select the Resources link in the upper right corner of the page.  
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Add/Review Dependent  

• Select the Add/Review Dependent button  to add or review dependent 
information.

• On the Dependent Information page, select the View or Update Detail button to review
current

The Individual Dependent Information page displays your dependent’s information. 

Note: This page is read-only. If your dependent’s information needs to be updated or is incorrect, 
add your dependent to the plan to continue with the enrollment process. To update your 
dependent’s information, select the Update Dependent eForm link at the top of the page. 

• Select the Cancel button to return to the Dependent Information page.
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• Select the Add Individual button on the Dependent Information page to add a new
dependent.

The Add Individual Dependent Information page appears. Here, you can enter your dependent’s 
information. Note: Fields on this page with an asterisk are required.  

• Carefully review your dependent’s information and select the Save button to complete your
entry. Repeat these steps until all your dependents have been added.
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Selecting Dependents 
Your newly entered dependents appear on the Dependent List but are not yet enrolled in 
coverage.   

• Select the check box next to their name to add a dependent to your plan.

UC requires employees who enroll their dependents in UC benefits to provide 
documentation verifying their family members' eligibility. This documentation must be 
submitted to UC’s third-party vendor, UnifyHR.   
Dependents who have not been verified will be disenrolled from coverage and cannot be 
added until the verification process is completed. In UCPath, these dependents appear as 
grayed out and unavailable for selection. If your dependent’s information is grayed out, do 
not re-enter their information. Instead, contact UnifyHR to complete the verification process. 

https://app.unifyhr.com/


 

Last Modified on October 22, 2025 Page 9 of 16 

Guide to Enrolling in Benefits – Open Enrollment 2026 

Enroll in Your Plan  
When you have selected the dependents you wish to add, scroll to the Enroll in Your Plan 
section. This section lists the available plan names and shows the cost based on the dependents 
you selected.  

• To enroll, select the Select button next to the plan you want.  

 

• When you have chosen the plan and confirmed the dependents you want to enroll, select 
the Done button to save your elections.  

 

• Repeat these steps for each benefit plan you want to enroll in.  



Page 10 of 16 Last Modified on October 22, 2025

Guide to Enrolling in Benefits – Open Enrollment 2026 

Enrollment Summary  
Your Enrollment Summary updates automatically to display your new pay period cost. 

Note: For represented employees, the premium rates displayed in the UCPath system are 
based on current information and are subject to change based on the results of bargaining. 

• When you have completed all of your elections, scroll back to the top of this section and

select the Preview Statement  button. 

Use the Preview Statement feature to review all of your choices before submission. This 
statement shows a summary of your benefit selections, along with your pay period costs and 
dependent information. 

• Select the Expand All button to view the full details.

• Select the Print View button to access a PDF copy of this statement. When you are ready
to continue, select the Close button to return to the Benefits Enrollment page.
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Submission 
• When you are ready to complete your enrollment, select the Submit button.
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To complete your enrollment in UC benefit plans, you must accept all terms and conditions, 
including arbitration, if applicable. 

• Select the check boxes to accept the Arbitration Terms and the Terms & Conditions.
• Select the Submit button again.

Your enrollment is not final until you submit your elections. You must submit all elections 
by Friday, November 21, 2025, at 5:00 p.m. (PT). 

A confirmation message appears letting you know your enrollments were successfully 
submitted. Select the Done button.  

• Select the Next button to continue your Open Enrollment event.
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Step 4: View Benefits Statements  
You can view your enrollment statement on the View Benefits Statements page. 

• Select the statement you want to view from the Statement Type drop down menu
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• Select the right-facing Statements arrow to open your statement.

The Submitted Enrollment Statement page displays a summary of your benefit selections, pay 
period costs, and dependent information.  

• Select the Expand All button to view the details of this statement. To generate a PDF copy,
select the Print View button.

Note: If any information is incorrect or additional changes are needed, you can make 
updates every day until 5 p.m. (PT) on November 21.  

• Select the Close button  to return to your Open Enrollment event. 



Page 15 of 16  Last Modified on October 22, 2025

Guide to Enrolling in Benefits – Open Enrollment 2026 

• Select the Next button to proceed.

Step 5: Enrollment Summary  
You have submitted your 2026 Open Enrollment selections. UCPath will generate a final 
confirmation statement by the end of December 2025. Review the key reminders on this page. 

• If you would like to provide feedback, select the Help us improve! link to complete a short
survey on your Open Enrollment experience.
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Resubmitting Your Enrollments 
You can make changes to your elections multiple times per day throughout the Open Enrollment 
period.  

• Select the Enroll Now button on the Homepage.

A message will appear advising you that you have already submitted your elections. 

• If you want to submit additional changes, select the Proceed to Make Changes button.
• If you want to review your previously submitted changes, select the View Submission

Statement button.
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